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  INTAKE Cases in Litigation_021209 

                                           
          DMS File #__________ 

 

DMS Intake Form  -  Cases In Litigation 
 

Dallas County Cases $100 Scheduling Fee/Out of County Cases $150 Scheduling Fee 
 

CASES SHOULD MEET THE FOLLOWING FINANCIAL GUIDELINES: 
The amount in dispute is less than $50,000. In family cases this means $50,000 or 

less in combined family income and $50,000. 
 
Directions: Complete ALL applicable information below. Please print clearly or type. Fax or 
mail along with summary of case. 
 
Court________________________________ Cause#_____________________________ 
 
Judge/Master__________________________ Type of Case________________________ 
 
Plaintiff:      Attorney/Representative: 
 
Name _______________________________ Name______________________________ 
 
Address______________________________ Address____________________________ 
 
_____________________________________ ___________________________________ 
 
Phone (H)_____________________________ Phone (O)___________________________ 
 
 (W)____________________________  (F)____________________________ 
 
 (Email)_________________________  (Email)_________________________ 
Defendant:      Attorney/Representative: 
 
Name_________________________________ Name________________________________ 
 
Address_______________________________ Address______________________________ 
 
______________________________________ _____________________________________ 
 
Phone (H)______________________________ Phone (O)____________________________ 
 
 (W)_____________________________  (W)___________________________ 
 
 (Email)_____________________________  (Email)_________________________ 
Complete another form for additional plaintiff/defendant/attorney names and addresses and 

information. 


